
Explore 
Creating Web Pages Tutorial 1 

Portfolio Project 
 
 

One of our new clients, Marina Divers and Watersports, just secured some space on an 
Internet service provider and they want us to help them create their Web site. They sent over 
some files that they already created for the site. We’ll need to create the site and spiff it up. 
Use Word to complete the project. 
 
Follow these steps: 
1. Start Word and then use the New dialog box to start the Web Page Wizard. (Note: if you 

try to create a web site and a dialog box opens and tells you that this feature is not 
installed, insert the CD requested by the dialog box, and then click the OK button.) 

2. The Web site’s title is “Marina Divers and Watersports.” Save your Web site in the 
Portfolio Project folder of your working folder for this tutorial using the folder name 
“Marina.” You can use the Browse button to browse the correct location, and then type 
“Marina” at the end of the path in the Web frame location text box. 

3. Select the vertical frame navigation option. 
4. Delete the default pages created by the Wizard (Personal Web Page, Blank Web Page 1, 

and Blank Web Page 2).  
5. Add the files AboutUs, Catalog, and Lessons to the marina Web. These files are stored in 

the Portfolio Project folder on your working disk for this tutorial. 
6. Add a new blank page to the Web. 
7. Move the new blank page that you added to the Web so it’s at the top of the list, and then 

rename it “Marina Divers and Watersports.” 
8. Rename the AboutUs page to “About Us.” 
9. Rename the Lessons page to “Scuba Lessons.” 
10. Move the Catalog page so it’s last in the list, and then rename it “Request a Free 

Catalog.” 
11. Add a theme of your choice to the entire Web site. Try to select a theme that represents 

recreational activities or a theme that’s fun and interesting. 
12. Finish the Web Page Wizard and create the Web Site. (Be patient. It might take a few 

moments to create the Web Site.) 
13. Change the text for the “Marina Divers and Watersports” hyperlink in the left frame to 

“Home.” (Make sure that you change the hyperlink, and not the heading.) Do not change 
the hyperlink target. 

14. Change the text in the Home page (which is currently “This Web Page is Marina Divers 
and Watersports”) to “Welcome to the Marina Divers and Watersports Web Site.” 

15. Change the title to use the Heading 3 style. 
16. On a new, centered line below the heading on the home page, add a picture of your 

choice from the Clip Art Gallery. If possible, select a picture that represents recreational 
water activities (such as a boat, water skis, inner tubes, scuba diving, etc.). 

17. Save the home page. 
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18. On the About Us page, delete the line containing the heading “Marina Divers and 
Watersports,” and then change the “Where do you want to play today?” heading to the 
Heading 3 style. 

19. Save the About Us page. 
20. Open ad then examine the content of the Scuba Lessons page. Create an attractive table 

of contents at the top of the page, on the centered line below the “Lessons for Beginning 
Students” heading. Use the content of the document to develop the table of contents. 
(Hint: You might use an appropriate heading style to emphasize the text in the table of 
contents, format it as a bulleted list, or both.) 

21. Move the table of contents that you just created so it appears below the “Hey, I’m New at 
This Scuba Stuff. Help!” heading. 

22. Create bookmarks and hyperlinks in the Scuba Lessons page to complete the table of 
contents. 

23. Add “Back to Top” hyperlinks where necessary, to provide a hyperlink that scrolls to the 
top of the page. 

24. Examine the page. If any of the normal text doesn’t use the font from the theme, select 
that text and then change its style to Normal. 

25. Save the Scuba Lessons page.     
26. Open the Request a Free Catalog page, and then add a heading at the top of the page with 

the title “Request a Free Catalog.” Change this heading to the Heading 1 style and then 
center it. 

27. Save the Request a Free Catalog page.  
28.  Click the Home link in the left frame, and then use the hyperlinks to examine the site. 
29. If your instructor has requested you print or e-mail your work, do so now. Close Word. 

 


