
Accounting I 

Lesson Plan 
 

 

Name:  Terry Wilhelmi      Day/Date:  

Topic:  Accounting Careers:  Communication and Ethics  Unit:  Chapter 1 

     in the Workplace 

 

I.  Objective(s): By the end of day’s lesson, the student will be able to: 

 •  define accounting terms related to accounting careers. 

 •  identify how accounting serves as a basis for careers. 

 •  identify the tasks of various accounting occupations. 

 •  describe how communication skills are important in reporting accounting information. 

 •  describe how individuals make ethical business decisions. 

 

II.  Materials: 

 •  Textbook 

 •  Workbook 

 •  Transparencies 

 

III.  Anticipatory Set: 

 One of the most important decisions people make is how to earn a living.  Individuals use accounting 

information to make personal financial decisions about how to earn a living and how to use their personal 

income.  Everyone should plan ways to keep spending within their available income by keeping personal 

financial records.  Therefore, all people can use accounting information and skills. 

 

 

 

IV.  Learning Activities: 
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WHAT IS ACCOUNTING? 

 Accounting - the planning, recording, analyzing, and interpreting of financial information. 

 Accounting system - a planned process for providing financial information that will be useful to  

   management. 

  Fra Luca Pacioli - an Italian mathematician, is the “Father of Accounting,” because he was the 

   first person to explain an accounting system in writing.  His book, The Method Of  

   Venice, first described the double-entry accounting system and was published in 1494.  

 Accounting records - are organized summaries of a business’ financial activities. 

 

 

 

JOB OPPORTUNITIES IN ACCOUNTING 

 Many people use accounting as a means of earning a living. 

  Accountants 

   *  plan, summarize, analyze, and interpret accounting information. 

   *  prepare various accounting reports and assist owners/managers in making financial  

    decisions. 

   *  supervise other accounting personnel and check accuracy of financial statements. 

 

   *  private accountants are generally employed by a single business. 

   *  public accountants generally work as members of accounting firms that sell   

    accounting services to other businesses. 

 

  Bookkeepers 

   *  performs general accounting work plus some summarizing, analyzing, and interpreting 

     of accounting information. 

    

  Accounting Clerks 

   *  employed to record, sort, and file accounting information in larger businesses. 

 

 



 3

  General Office Clerks 

   *  office clerks and computer operators may perform some accounting tasks. 

 

 

 Regardless of who completes the accounting activities, the work must be done according to established  

  accounting concepts and procedures. 

 Individuals can perform their jobs more efficiently if they know the language of business - accounting. 

 

 Accounting is the language of business!! 

 

 

 

A CAREER IN ACCOUNTING 

 Illustration 1-1, pg. 10 - Accounting Career Ladder - the educational requirements and promotional  

  possibilities in accounting careers. 

 

 Professional Certification 

  •  most public accountants earn the Certified Public Accountant (CPA) designation.    

   Requirements include the study of college accounting, some accounting experience,  

    and a passing score on a professional test covering all aspects of the accounting  

    field. 

  •  most private accountants earn certification from a variety of professional accounting   

   organizations.  Specific certification could include Certified Management Accountant  

   (CMA) or Certified Internal Auditor (CIA). 

 

 Professional Organizations 

  •  American Institute of Certified Public Accountants (AICPA) - the oldest and largest  

   accounting organization. 
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THE IMPORTANCE OF COMMUNICATION AND ETHICS IN ACCOUNTING 

 Your ability to communicate and make ethical decisions will increase your chances of achieving 

professional success, not only in accounting but in any area you choose. 

 

 Communication 

  Communication is the transfer of information between two or more individuals.  It can be either 

    oral or written. 

   Oral - phone conversations, one-on-one meetings, group meetings, etc. 

   Written - memorandums, letters, reports, etc. 

 

 

  Effective communication is essential because managers and accountants must often   

   communicate accounting information to individuals with little or no accounting   

   knowledge. 

  Effective communication requires both a knowledge of good communication skills and regular  

   practice using those skills. 

 

 

 Business Ethics 

  Ethics - the principles of right and wrong that guide an individual in making decisions. 

 

  Personal Ethics - enable you to make decisions that consider the impact of your actions   

   on others as well as yourself. 

 

  Business Ethics - the use of personal ethics in making business decisions. 

 

  You will be challenged to apply business ethics in making business decisions. Regardless of  

   your position in an organization. 
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  Causes of Unethical Behavior 

   Unethical behavior occurs when an individual disregards his or her principles of right an  

    wrong by choosing the wrong action. 

 

   •  Factors that may cause an individual to make an unethical decision: 

    1)  Excessive emphasis on profits - salaries are often based on profits. 

 

    2)  Misplaced business loyalty - making decisions that appear to benefit the  

      business without considering the negative impact on others. 

 

    3)  Personal advancement - having an “whatever it takes” attitude to advance your 

      personal career. 

 

    4)  Expectation of not getting caught - choosing an action that is ethically wrong  

     because the chance of getting caught is small. 

 

    5)  Unethical business environment - the ethical environment set by business  

     managers influences the ethical behavior of everyone in the business. 

 

    6)  Unwillingness to take a stand - how often have you seen something wrong but  

     not taken any action to correct it? 

 

   The pursuit of success can motivate some individuals to overlook their principles of right  

    and wrong. 

 

 

  Making Ethical Decisions 

   Determining whether an action is ethical can be difficult. 

 

 

   A three-step checklist can serve as a guide: 
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    1)  Is the action illegal? - Does the action violate international, federal, state, or  

     local laws?  You should not consider an action if it is illegal.  Obeying the  

     law is in your best interest and the best interest of your business. 

    2)  Does the action violate company or professional standards?  Many businesses 

     and professions set higher standards of behavior that some of the laws.   

     Violating these standards may affect your job security and professional  

     certification. 

    3)  Who is affected, and how, by the action?  If an action is legal and complies  

     with business and professional standards, you must rely on your principles 

     of right and wrong to determine if the action is ethical.  Determine how  

     the action affects a variety of people or groups, including the business  

     employees and owners, customers, local community, and society.    

     (Bankruptcy) 

 

 Professional Business Ethics, pg. 8. 

 

 

 

V.  Closure: 

 Throughout the textbook you will have the opportunity to analyze common business situations.  Use the 

three-step checklist to help determine whether each action demonstrates ethical behavior. 

 

 Assignment: 

  Be sure you know and understand: 

   •  accounting terms - Unit A in Study Guide 1 

   •  questions 1, 3, 4, 10, 11, 12, 13, 15, pg. 15 

   •  Case 2, pg. 15 in class 

   •  cut/copy accounting jobs available from the want ads in the paper 

   •  read pages 18 - 21, chapter 2 
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VI.  Evaluation of Student Learning: 

 Students will be evaluated using the assignment listed above. 
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